Newcomers Guide 

Annual Businet Conference Riga 2007

“Effective Networking in the New Europe”.
Introducing the Organisation

Businet was established in 1987 by a group of higher education business institutions keen to develop European programmes in Business and to promote opportunities for Institutes of Higher Education, their staff, and their students. At the moment the organisation has 88 members and is represented in 19 countries. 
Commonly used terminology associated with the organisation and structure

Working groups 

Many activities of the organisation take place within the working groups of the network. These working groups are established by either curriculum area or by special interest. The HED prefix refers to one of the Qualifications validated by the Network - The Higher European Diploma (HED). Students studying in an approved programme who satisfy the assessment requirements of the specific certificate/diploma are award a Businet HEC/HED qualification.

The activities of these groups involve managing teacher and student exchanges, the conferment of Higher European Diplomas and Certificates, the organisation of intensive programmes bringing students from across Europe together, and the accessing of opportunities provided by European funding mechanisms.

The curriculum groups currently are:
· HEDFIN - Financial Services and Accounting
· HEDICT - Information and Computer Technology
· HEDMINT - Marketing and International Trade
· HEDTOUR – Tourism
· HEDCOM – Communications
· HEDBLIS -  Business Languages and Information Systems
Additionally items are three special interest groups: 

IRM - International Relations Managers

The International Relations Managers working group brings together people responsible for managing international activities of their institutions. It allows for the sharing of good practice and networking. It examines new developments in EU and the funding mechanisms associated with education. Discussions are broad based, and examine common issues, with the aim of sharing good practice and mutually benefiting.

LLL - Lifelong Learning
The Life Long Learning group examines how LLL is embedded into the curriculum in different countries. The partners share good practice and look at how the activities of others can help with their development.
DMF - Decision Makers Forum
The Decision Makers Forum group was established to provide a network for senior staff in member organisations with a strategic function. The group meets to discuss current issues of a strategic nature, and examines strategies across different countries. 

Conferences 
Businet organises two conferences each year.

Annual Conference

The Annual Conference is an essential networking opportunity for members. It is where many of the network activities take place and projects are conceived. Each Conference selects a theme to be explored through presentations by keynote speakers. This is complimented by the sharing of good practice in workshop sessions. The working groups meet to examine specific curriculum issues. The conference is held at the beginning of the academic year and is central to the planning processes of many of the member institutions.
The Businet conference is held in different countries each year. The conferences are held in hotels which offer an accommodation package, to enable the delegates to meet and to maximise the networking time available

Student Conference - Unite
A student conference has been held every year since 1999. The aim of this conference is to bring students from a number of countries together to undertake activities surrounding a theme. Conference themes have incorporated cross cultural communication, preparation strategies for work experience outside of the home country and employability skills. The conference is held in November annually. Currently the venue is Edinburgh. 

Conference registrations can be made online at www.businet.org.uk
Projects
The network is keen to support members wishing to work collaboratively on European projects and can act as the manager for appropriate projects. The most recent example is the Framework project. This project aims to provide a quality framework to underpin the learning experience of students working on an industrial placement. It consists of a group of e-learning packages which a student can access as a registered user. The packages provide the students with information and materials relevant to the work placement that they have to undertake as part of their studies. 
The needs the project seeks to ensure:

· A quality placement experience for which the student is appropriately prepared and through which the student is properly supported, enabling maximum benefits to be gained from the work based learning taking place. 

· A quality system that supports the role of the placement provider in offering an appropriate learning environment for the work based learning to be undertaken. 

· A system that enables education institutions more effectively to integrate the academic curriculum with work based skills development, and which offers a more attractive means of encouraging employers to provide quality placements.

Businet Awards (certifications)

Businet aims to provide “added value” for its member organisations and the stakeholders in those organisations. For students who participate in international activities Businet provides a range of certificated qualifications. The reason for offering such qualifications is to provide an element of “added value” for our students. Each individual curriculum group (HED groups – working groups) establish the criteria for the award in their curriculum area based around the accreditation guidelines set by the Businet. 
Higher Education Certificate Regulations - HEC
Accredited programmes of study will be:

· Of two years (minimum), full-time duration (or part-time equivalent).

· Incorporate the study of a foreign European language to a level of proficiency which enables a good level of communication in countries associated with that language.

· Provide an induction at an introductory level into the culture of one or more countries associated with the foreign European language

· Incorporate the award of a nationally recognised higher education qualification, gained after a minimum of two years full-time, post secondary study (or part-time equivalent) from a member state higher education study.
Higher European Diploma Regulations – HED
Accredited programmes of study will be:

· Of three years (minimum) full-time duration (or part-time equivalent)

· Incorporate the study of a foreign European language to a level of proficiency which allows first destination employment in countries associated with that language

· Provide an introduction into the culture of one or more countries associated with the foreign European language

· Incorporate the award of a nationally recognised higher education qualification, gained after a minimum of two years, full-time, post secondary study (or part-time equivalent) from a member state higher education institution. 
Certificate of International Business Practice - CIBP

The CIBP was designed to give credit to students for completing a work placement activity outside of their home country. The intention being that it enables the student to display “added value” to potential employers.

The required criteria to achieve this award are as follows:

· The placement must be of a minimum 2 months duration

· The placement must be outside the home country (and could be outside Europe)

· Documentary evidence of the successful completion of the placement period (assessment documentation) must be held by the home institution, from both the student and the placement provider.

· The period must be recognised by the home institution as part of their programme of study.

· A study reference report must be completed (3000 words minimum)

· A language element must be involved during the placement period.

The home institution will be responsible for confirming all requirements are met. The cost is €25.

Membership
Businet is an organisation funded by the subscriptions of the membership. The membership fee is set annually by the members at the Annual Meeting (held at the Annual Conference)

To reward those members who pay their subscriptions before a set deadline Businet offers an “early bird fee”. This offers a significant discount to the member institution. The same principle is applied to the conference registrations. Those registering early receive a discounted price – again referred to as an early bird fee. 

A special membership fee is also offered to those institutes coming from the expansion countries of the EU. For a full breakdown of membership fees go to the website at www.businet.org.uk
The Board of Management
The Board of Management consists of the President of the Association, the General Manager and two Board Members.  The President and Board Members are elected every two years at the Annual meeting. The General Manager is an appointed post
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President of the Association:

Jytte Mansfeld 
Niels Brock Business College Copenhagen, Denmark
jma@brock.dk
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General Manager

David Taylor

New College Durham, England

david.taylor@newdur.ac.uk
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Board Member 

Nico Nijsten 

Katholieke Hogeschool Leuven, Belgium
nico.nijsten@khleuven.be
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Board Member
Petra Gilles 

Artevelde Hogeschool,  Belgium
petrgi@arteveldehs.be
The Board meets regularly throughout the year.  Details of the functions of the Board can be found on the Businet website

The organisations administration is the domain of an appointed administrative officer. 
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Administrative Officer 

Linda Trekels

Heverlee, Belgium

businet@online.be
T:0032 16622110










