PROGRAMME WEEK OFFICE MANAGEMENT 2009
Career Management
30 March– 3 April 2009
	Date
	Hour
	Room
	Activity

	Mon 30 March
	10.30 am
11.00 am
13.00 pm

14.00 pm

17.30 pm


	Youth Hostel
Alma 2

B 203/204

Aula 3


	Welcoming of guest students by the 2nd year students OM in the youth hostel
Guided tour of Leuven

Lunch in Alma (student restaurant)
Introduction session

Briefing assignment
‘Career Management’: explanation by Ann Moreels

International reception with national products

	Tue 31 March
	09.15 am
09.30 am 

12.30 pm

14.00 pm

18.00 pm


	B203/204

Cafetaria

B203/204


	Explanation about he activities of the day

Career Management from the point of view of the employer: Ann Moreels
Sandwiches

Career Management from the point of view of the employee: Ann Moreels
Cheese and wine

	Wed 01 April


	09.15 am
09.30 am
12.00 pm

13.00 pm

19.00 pm


	B203/204


	Explanation about he activities of the day

Company visit

Lunch in Brussels
Guided tour of Brussels 
Back to Leuven



	Thu 02 April
	09.15 am
09.30 am
12.45 pm

14.00 pm

18.00 pm


	B 203/204
Cafetaria
B203/204

	Explanation about he activities of the day

Working on the assignment

Sandwiches in cafeteria
Working on the assignment and preparation of the presentation
Free visit to Leuven and dinner in Alma 

Student evening in Leuven

	Fri 03 April
	10.00 am
12.30 pm

14.00 pm
	Aula 3


	Presentations (jury made up of the accompanying lecturers and of the cooperatinf companies
Belgian fries
Handing out the certificates
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